  [image: image1.jpg]WAKE COUNTY
m Smart Start



 [image: image2.jpg]


                          
Attendance Report for ___________________________
                                            (Month/Year)
Please complete and send with attendance each month.  Attendance will be entered only when attendance forms and attendance reports for each class are returned.

1. Center ___________________________               Lead Teacher ______________________________________________
(First and Last Name)
         Teacher Asst  ______________________________________________
(First and Last Name)

2. Are there new staff members in classroom?  □  no     □  yes – please list names and start dates
3. Were there any teacher Work days (W), Early Release days (ER), Program Closures (PC), or Holidays (H) this month?    □ no
    □ yes – please list

W   ER   PC  H  Date(s) ______________  (list reason, if PC)______________________
W   ER
 PC  H Date(s) ______________  (list reason, if PC) ______________________
W   ER
 PC  H  Date(s) ______________  (list reason, if PC) ______________________
4. Has any child missed more than 3 days?   
□ no
□ yes – please list child’s name and explain absence.
5. Has any child attended less than 10 days?   
□ no
□ yes – please list child’s name and explain challenges with attendance 
6. Has any child withdrawn from the program?  □ no
□ yes – please list child’s name, date, & reason and attach enrollment update form (if not yet sent).
7. Do you have concerns about any child?  
□ no 
□ yes – please list child’s name and indicate plans.
8. Have you completed any notification forms for referral with Wake County Preschool Special Education Services (WCPSSES)?  □ no    □ yes – please attach copy of referral form.
9. Has any child received an IEP with WCPSSES     □ no
□ yes – please attach copy of IEP.
10. Please share uplifting stories, challenges and/or changes that have impacted your work with children, their families and staff this month in North Carolina Pre-Kindergarten:
